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1.O011IHe MoJI0KeHuA

Hacrosimee Ilonoxenue perymupyer oOpa3oBaTeNbHYI0 U XO3SHWCTBEHHYIO
JESTENBHOCTh  CTPYKTYPHBIX  MOJApa3ziefieHuid  (OTAeNO0B) B MYHHUIMIIAIHLHOM
obpazoBarensHoM yupexjaenun MBOY « Il k y H o B ¢c k a 1 COlI» (manee - mikoiia),
pazpabotrano B cooTBeTcTBHM ¢ DenepaibHbIM 3aKOHOM OT 29.12.2012 Ne 273-D3 «O6
obpazoBanuu B Poccuiickoit deaepariun», Y CTaBOM IIKOJIbI, IITATHBIM PACITHCAHUEM.
CrpykTypHOE TTOAPA3AECIECHUE HE SABISIETCS IOPUIUYECKUM JIULIOM, CO3JAETCs IS
KaueCTBEHHOTO oOecrieueHuss OOydYeHHWs M BOCIUTAHUS OOyYaIOIMIMXCSA, OOCCICYCHUS
KU3ZHENIEATETbHOCTH 1 0€30MaCHOCTH.
CTpyKTypHBIE TOJApA3ENEHUs CO3JAI0TCS JJIs MOBBIMIEHUS 3((HEKTUBHOCTH
(YyHKIMOHUPOBaHUS 00pPa30BaTEIbHOM IEATETLHOCTH IIKOJIBI.
IIpy co3maHuM CTPYKTYPHOI'O IOJAPA3ACICHUS IIKOJA PYKOBOICTBYETCS
CJIEIYIOLIMMU OPTaHU3aIllMOHHBIMU TPEOOBAHUSIMHU:
- CTPYKTYpHOE€ TOjipa3/ieJIeHuEe OJDKHO MMETh HEOOXOAMMYIO MarepuajbHyro 0azy
IUISL pealii3alyy IOCTaBJICHHBIX 3a/a4;
- 000pyZ0BaHUE W OCHAIICHUE CTPYKTYPHOTO MOApA3eiICHUs, OpraHu3aius padounx
MECT MPOU3BOAUTCS B CTPOIOM COOTBETCTBUU C TPEOOBAHUSIMU JEHCTBYIOIIMX CTaHAApTOB,
HOPM, MHCTPYKIUM MO Oe30MmacHbIM MpremMaM padOoThl, OXpaHe TPyAa U MPOU3BOJCTBEHHOM
CaHHWTapUHU.
JIns OCyIIECTBIEHUSA NEITEIbHOCTH CTPYKTYPHOE MOAPA3/ICIICHUE HACISIETCS
MaTepUAIbHO-TEXHUUYECKUMU OCHOBHBIMU CPEJICTBAaMU U (DMHAHCOBBIMU PECYpPCAMMU.

2.CTpyKTYpa M OCHOBBI 1€SITEJIbHOCTH IIKOJIbI

B cocTtaB cTpyKTypHBIX OAPA3ICICHUN BXOIAT IUPEKTOP LIKOJIbI, IPEICTABUTEIN
BCEX KaTeropuii pabOTHUKOB.
[Tonpa3nenenue SBISIETCS BHYTPEHHEW CTPYKTYpPOHM, PErJIaMEHTUPYIOLIEU U
CTPYKTYPHUPYIOILIEH AESITEIbHOCTh COTPYIHUKOB MOAPA3AECICHUM.
HenocpencTBeHHOE pyKOBOJICTBO U YIIPABICHUE CTPYKTYPHBIMH MOAPa3ACICHUSIMU
OCYILECTBIISIET AUPEKTOP IIKOJIbI, KOTOPBINA:
- U3J1a€T MIPUKa3 O HA3HAYE€HNUU PYKOBOJUTEIISI CTPYKTYPHOTO MOJIpa3IeJICHHUS;
- YTBEPKIAET CTPYKTYPY, IITATHI CTPYKTYPHBIX TOAPA3AEICHUN;
- UHBIE JICVCTBUS COTJIACHO Y CTAaBY IIKOJIBI.
[Topsitok co31anust CTPYKTYPHBIX IMOAPa3AEICHAN IIKOJIBIL:
CTpyKTypHBIE NTOJPA3ACICHUS HE SBJISIOTCS IOPUIUNUYECCKUMU JTULIAMMU.
2.5.Pacnpenenenue 00s13aHHOCTEH MEXAy  paOOTHUKaMH  TOpa3/IeICHHIMA
OCYIIECTBIISIETCS] HA CHOBAHUU JIOJHDKHOCTHBIX MHCTPYKIIUM.
B cooTBercTBUM CO CTPYKTypOll U HaNpaBICHUSMHU ACSTEIbHOCTU IIKOJIbI
(bOpMUPYIOTCS CTPYKTYPHBIE TIOIPA3ICICHHUS:
AJIMUHUCTPATHUBHO-YIIPABIEHYECKUI IEPCOHAT,
VYyebnas paboTa;



BocnurarensHas padoTa;

JlononHuTenbHOE 00pa30BaHuUE;

ConmanpHas ciyxoa;

[IIxoapHas OuOIHMOTEKA;

AJIMUHUCTPATUBHO-XO3SIIICTBEHHBIN TIEPCOHAIL.

B cocraB cTpyKTypHOro mojapasiesieHus « AIMUHUCTPATUBHO-YIIPABICHUECKUI
MepCoHa BKIIIOUEHBI PAOOTHUKH KaTETOPUH:

- 3aMECTHUTEIb TUPEKTOPA 0 yueOHO-BOCITUTATEIFHON padoTe;

- 3aMECTUTEJIb IUPEKTOPA MO BOCIIUTATEIHHOU padboTe;

- 3aMECTHUTEIIb IUPEKTOPA IO OE30MACHOCTH;

- 3aMeCTUTEIb AupekTopa 1mo AXP.

HenocpencrBeHHOE  pyKOBOACTBO 32  AECATEIBHOCTBIO  CTPYKTYPHOTO
nojapasneneHuss «YdeOHass paboTay IIKOJBI OCYIIECTBISIET 3aMECTHTENb JTUPEKTOpa IO
yueOHO-BOCIIUTATENIbHON padoTe:

a) yueOHast pabora BkiIrodaeT kateropuu «llemarormueckuii mepcoHam,
«IIcuxonoruueckas ciayx0a», «Cucrema 6€30IMaCHOCTI:

- «llemarornueckuii mnepcoHa;» — Y4YUTENsd, HUMEIOIIME MPOPECCUOHAIBHOE
oOpa3oBaHHe, KOTOpOE€ TOJTBEPKAACTCS JTOKYMEHTAMU TOCYAapCTBEHHOrO o00pas3lna o
COOTBETCTBYIOIIEM YPOBHE 00Opa30BaHUs;

-«Cuctema 0€30MacHOCTHY - YUYUTEh TEXHOJIOTHH, nieaaror — opranuzatop ObXK.

HenocpenctBeHHOE  pyKOBOJACTBO 32  AEATEIBHOCTBIO  CTPYKTYpPHOTO
noapaszaenenus «BocnuTtarenpHas padoTay KOl OCYIIECTBISAECT 3aMECTUTENh AUPEKTOPA
110 BOCIIUTATENILHOU padoTe:

a) BocIUTaTelbHasl paboTa BKItouaeT kareropum «llemarormdeckuii mepcoHa»,
«IIkonbHast 6ubmuoTeka», «JlomonHutenbHoe oOpazoBaHuey, «lIpoune cnenuamTucTb:

- «llepmarormyeckuii mepcoHa» — Y4YUTENsA, UMEKIHE MNPpodhEecCHOHATHHOE
oOpa3oBaHHE, KOTOpPOE TMOJATBEPKAACTCS JAOKYMEHTaMH TOCYJAapCTBEHHOro oOpasla o
COOTBETCTBYIOIIIEM YPOBHE 00pa30BaHUS;

- «lononauTENEHOE 00pa30BaHKE» — MEJArord JOTIOIHUTEILHOTO 00pa30BaHMS;

- «llIxonpHast 6MOIMOTEKA» — 3aBEYIONINM OMOIMOTEKOM, ONOINOTEKAPD;

- «IIcuxonorunyeckas cinyx0a» — nmeaaror-rncuxoJor;

- «[Ipoune cnenuamucThl) - NEAAror-opranu3aTop, COUUABHBIN ME€1aror, JOTONe 1 —

nedEeKToOor.
PykoBOACTBO «AIMHUHUCTPATUBHO-XO3UCTBEHHAs paboTa» Moapa3aeieHus
OCYILIECTBIISIET 3aMECTUTEND AupekTopa no AXP:

a) mopa3esicHre BKITIoUaeT kateropun «Padouney:

- «Paboune» — yOoOpmMK CITy>kKEOHBIX MOMEIICHUH, CTOPOXK, TBOPHUK, TapJepOoOITnK,
BOJIUTEIb, PaOOYNI, CEKpETaph.

Bce crpykTypHBIE mNOapa3efeHus] IIKOJIbl TMOAYUHSIOTCS HEMOCPEICTBEHHO
TUPEKTOPY U HAXOJSATCS MOJT €r0 KOHTPOJIEM.

Opranuzanusi o0pa30BaTEIbHOTO MPOLECCA PETIaMEHTHUPYETCS Yy4eOHBIMU
IJaHaMHM, TOJOBBIM KaJeHJApHbIM Yy4eOHbIM TpadUKOM U PACHUCAHUSIMHU 3aHSATHUH,
pa3pabaThIBa€MBbIMU U YTBEPKAAEMBIMU IITKOJION CaMOCTOSITEILHO.

[IpaBa u 0053aHHOCTH PAaOOTHUKOB CTPYKTYPHOIO TMoOjApasiaeneHus (oTaena)
OMPEEIISIOTCS Y CTABOM IIKOJIbI, KOJJIEKTUBHBIM JIOTOBOPOM, MPAaBUIaMU BHYTPEHHETO



TPYJOBOTO PACTIOPSAKA, JOTKHOCTHBIMU UHCTPYKIUSMHU.

[Ipekparenue eATEILHOCTH CTPYKTYPHOTO MOJpasieieHus (0Taena) MIKOJIbI
NyTeM JIMKBUJAIMU WM PEOpPTaHU3alliu MTPOU3BOAUTCS HA OCHOBAHMHM MPHUKa3a TUPEKTOpa
IIKOJIBI.

3. Ileuu u 3aa4¥ CTPYKTYPHBIX MOAPAa3Ae/IeHUM

OCHOBHOHM 1LIENBIO CTPYKTYPHBIX HOApPA3AEICHUN (OTAENOB) IIKOIBI SIBISETCA
peasinzanys 00pa30BaTENIbHBIX IPOrpaMM HauyajlbHOIO OOLIEr0, OCHOBHOIO OOILETO,
cpeaHero ooOmero oOpa3oBaHUs, CO3/1aHUE ONTUMAJIBHBIX YCIOBUH JUISI OXpaHbl H
YKPETICHUS 3J0POBBS, PUINUECKOTO U ICUXUYECKOTO PA3BUTHS 00YUAIOIIUXCS.

OCHOBHBIMH 33JJa4aMH CTPYKTYPHBIX IOJIpa3AeIeHUN (OTIEIOB) SIBISIOTCA:

v (dopmHpoBaHuEe OOIIEH KyIbTYphl, pa3BUTUE (PU3NYECKHUX, UHTEIUIEKTYaAJIbHBIX,
HPaBCTBEHHBIX, 3CTETUYECKUX W JMYHOCTHBIX KadyecTB, (POPMHUPOBAHUE y OOYyYaAIOIIHUXCS
COBPEMEHHOT'O YPOBHS 3HAHHI, COXpPAHEHUE U YKPEIUICHHUE 310POBbS JIETEW;

CO3/IaHHE YyCIOBUM 1ns peanu3auuu  ¢QefepaibHbIX TOCYJapCTBEHHBIX
00pa3oBaTeNbHbIX CTAHIAPTOB;

v pa3BUTHE NTHHOBALMOHHBIX TEXHOJIOTHI 00pa30BaTeIbHOTO MIPOLIECCa;

v JOCTUKEHHE OOYYaIOIMMUCA COOTBETCTBYIOIIETO 0Opa30BaTEIbHOIO YPOBHS,
CO3/IaHH€  OCHOBBI  JUId  OCO3HAHHOTO  BBIOOpa M MOCIEIYIOIIEr0  OCBOEHHUS
npo(hecCHOHANIBHBIX 00Pa30BaTEIbHBIX POTPAMM BBIITYCKHUKAMU;

v OopraHu3anus o0ecreyeHusl OXpaHbl Tpyda U KUZHEACSITEIbHOCTH YYaCTHUKOB
00pa30BaTEIILHOTO MPOLECCa;
v CO3/IaHHE YCJIOBHMM Ul COXPAHEHMsI 3710pPOBbsSl YUaCTHUKOB 00pa30BaTEILHOIO

IpoLecca MKOJIbl ¥ MPONaraiasl 310pOBOro 00pasa KU3HU.
4, DYyHKUMHU PYKOBOAMTEICH CTPYKTYPHBIX MOAPAa3Ae/JIeHU

PykoBoguTenu  CTpYKTYpHBIX  MOAPA3ACICHUNA  BIAACIOT  OMNPEACICHHBIM
KOMILJIEKCOM 3HaHUM 00 OpraHu3anuu padoThl C JOKYMEHTaMH, B TMEPBYIO OYepellb IO
BOIIPOCAM, KOTOPBIE HEMOCPEACTBEHHO CBS3aHBI C MPOLIEAYPON NMPUHATHS PELICHUN U UX
VICIIOJITHEHHEM.

Pa3pabaTbiBaloT MporpaMMbl MOBBIIMIEHHUS YPOBHS MPO(EeCCHOHATBbHBIX 3HAHUH,
YMEHHI ¥ HaBBIKOB PAa0OOTHHUKOB IIKOJBbI B COOTBETCTBUH C LEISIMH M CTpaTeruen MIKOJbI,
KaJpOBOM TMOJUTUKOM, HMEIOIIUMUCS pecypcaMd W HHTepecaMu pPaOOTHHUKOB IS
JOCTIDKEHUS U TIO/JIEp KaHus BEICOKOM (D PEeKTUBHOCTHU TPy/a.

[IpoBonAT aHanmu3 KavyeCTBEHHBIX MOKa3aTelied pe3ynbTaTtoB U A()PEKTUBHOCTU
paboThl, U3MEHEHUsI MPOo(HEeCCHOHATBHO-KBAUTU(PUKAIITMOHHOTO M JIOJHKHOCTHOTO COCTaBa
pabOTHUKOB, POCT NPOU3BOAUTEIBLHOCTH TpyAa M T.0. U pa3pabaThIBalOT Ha OCHOBE
PE3yNbTaTOB aHAIM3A MPEAJIOKEHUH MO MOBBIIICHUIO POU3BOIUTEILHOCTH TPYIa B LIKOJIE.

[I1aHupyiOT MOArOTOBKY, MEPEHOArOTOBKY M TOBBIIICHHE KBaJIU(UKAIINH
pabOTHUKOB.

QYyHKIMU CTPYKTYPHBIX ITOAPA3AEICHUN:

CrpykTypHOe noapaszesieHue «YueoHast padboTa:



- obecrnieyeHne HAYaJIBHOTO OOIIEro, OCHOBHOTO OOIIEro M CpPeaHEro OOIIero
oOpa3oBaHusl, B TOM YHCIIC U TI0 aJallTHPOBAHHBIM ITPOTPaMMaM.

OCHOBHBIMHM HANPaBICHUSAMH JEATEIBHOCTH CTPYKTYPHBIX MOApPAa3ACIICHUN
«BocnurarensHast paboTa sSBISIOTCS:

- TIOTICYEHWE, BOCIUTAHUE W HAA30p 3a OOYyYaIOIMMH BO BpeMsI UX HAXOXICHUS B
IIKOJIE;

- OpraHM3als Y NpoBeJCHNUE BHEYPOUHOU PaOOTHI C IE€TbMH;

- opranuzanus paOoThl MO COLMAIBHOW 3alIUTE MpaB JCTEH;

- OCYIIECTBJICHUE MMPOCBETUTEIBHONW U OPraHU3aI[MOHHON pPabOThl Cpely poAuTeNeH
W TIEaroroB MIKOJBI TI0 BOIPOCAM 3allUThI JICTEH;

- B3aMMOJICHCTBUE C pa3IMYHBIMU OpraHu3alUsiIMH W CIy)X0amMu IO BOMpOCaM
3alllUTHI MpaB JieTed, NpodUIakTUIeCKor paboThl ¢ 00yYaIOIIUMUCS;

- MpeACTaBJICHUE HMHTEPECOB OOYYAIOIIMXCS OT HUMEHH  00pa3oBaTEIbHOIO
YUpEXKJACHUS B OpraHax BHYTPEHHUX JeJ, CyJle, KJIH U 31

4.5.4. CTtpykTypHOE Mopa3aesieHne « AIMUHUCTPATUBHO-X035IMCTBEHHAs padO0Tay:

- COJICPKUT 3JaHUE W TOMENIEHUsS IIKOJIbl M TOJJEPKUBACT UX B HaJJIEXKaIlEeM
COCTOSSHUM B  COOTBETCTBUM C  JIEUCTBYIOIIMMH CAHUTAPHO-TUTUEHUYECKHUMHU U
MIPOTUBOIIOKAPHBIMA HOPMAaMH U MPABUIIAMU;

- KOHTPOJIUPYET UCIHPABHOCTh 00OpynOBaHMsS (OCBEIICHUS, CHUCTEM OTOILICHUS,
BEHTWISALIUU U JP.;

- Beaer (opMHUpOBaHME TEKYIIUX M TEPCICKTUBHBIX IIAHOB PEKOHCTPYKIIHH,
KaMUTAJIBHOTO U TEKYIIEr0 PEMOHTOB 3/IaHHS, TOMEIIEHUN IITKOJIbI, CUCTEM BOJOCHAOKEHUS,
BO3JIYXOITPOBOJIOB U IPYTUX COOPYKCHHIA,

- MPOBOJIMT PEMOHT 3/1aHMs1, ToMelIeHn. KoHTpoIupyeT kauecTBO peMOHTHBIX padoT;

- Opra"u3anys NPUeMKH 1 yueTa 000py10BaHUs, OPTTEXHUKH, MEOEIH, X03IHCTBEHHBIX
TOBAapOB;

-o0ecreunBaeT CTPYKTYpHBIE TOJpa3leicHUus O0O0OpyAOBaHUEM,  OPTTEXHHUKOM,
MeOeblo, X03MCTBCHHBIMH TOBApaMH, BEJACHHE ydeTa WX PACXOJ0OBAaHUS M COCTABIICHHE
YCTaHOBJIEHHOW OTYETHOCTH;

- obecrieunBaeT COXPaHHOCTh MEOCIH, XO3IHCTBEHHOTO WHBEHTAPS, MPUHUMAET MEPHI
10 MX BOCCTAHOBJICHHUIO M PEMOHTY B CITy4asX THOCIH WU TIOBPEIKICHUS;

- BeJIeT paboThI 1O OJIar0yCTPONCTBY, 03€JICHEHUIO U YOOPKE TEPPUTOPUH;

- MPUHUMAET YYaCTHE B COCTABIICHUU CMET PAcXOJIOB Ha COJECpP’KaHUE 3aHUU U
MMOMEIIEHUN IKOJIbI, IPUJIETAIOLIEN TEPPUTOPHU.

5. [IpaBa
Jlnsg peanuzanyu OCHOBHBIX LEJE€W W 3aJa4 PYKOBOJUTEIH CTPYKTYPHBIX
MOAPA3AEIEHUN UMEIOT ITPaBO:

BHocuth mnpemsiokeHus: AUPEKTOPY MIKOJIBI O TepeMeleHud pPabOTHUKOB
MO/Ipa3ieNIieH s, UX MOOIIPEHUS 3a YCICTHYI0 paboTy, a Tak)Ke MPEAJIOKEHUS O HATOKEHUN
JTUCHUTUIMHAPHBIX B3BICKAHUM Ha paOOTHUKOB, HAPYIIAIOIINX TPYAOBYIO JUCIUILIMHY.

3HAKOMUTBCS C TMPOCKTAMU PEIICHUH JTUPEKTOpa IIKOJIbI, KaCaIOIIUMUCA
NEATEIBHOCTH MOApa3/ICIICHHUS.

BrIHOCHTH Ha pacCMOTPEHHE AUPEKTOPA ILIKOJIBI MPEIJI0KEHHUS MO YIYyUIICHUIO
JESTEABHOCTH IIKOJIbI MU COBEPIIEHCTBOBAHUIO METOA0B pa0OThl KOJUIEKTHBA, 3aMEUYaHUs 10



NEeSATENBHOCTU APYTUX MOApa3/IeIECHUN.

[ToanuceiBaTh M BU3UPOBATH JIOKYMEHTHI B COOTBETCTBUHM C JOJKHOCTHBIMHU
UHCTPYKIUSIMU.

YyacTBOBaTh B MOA0OpPE W PACCTAHOBKE KaJApOB II0 CBOEMY MPOGUIIO
NEATEIIBHOCTH.

6. B3aumooTHOmeHu (CJIy:Ke0HbIe CBSI3H)

B3anmonencTBue CTPYKTYpHBIX IOAPA3IAECICHUN IIKOJBl HANPABJIEHO HA
KauyecTBEHHOe obecreyeHne OOy4eHMs, BOCHUTAHMS OOydarommxcsi, Oe30MacHOCTU
KHU3HEACITEIFHOCTH YYaCTHUKOB 00pa30BaTEIbHOTO MPOIECcca, MOACPHU3ALNN IKOJIBEHOTO
oOpa3oBaHMsl, CO3JaHUS TMOJHOLEHHOTO WH()POPMAIMOHHOTO IIKOJIHHOTO MPOCTPAHCTBA,
M3Y4YEHUs] U BHEJIPEHUS] MHHOBAIIMOHHBIX MpOrpamMM OO0Yy4Y€HHUs, TEXHOJIOTHIl OO0y4YeHus H
BOCIHUTAHUS, HEOOXOJUMOTO METOIUYECKOTO COITPOBOXKICHUS.

B3aumopeiictBue o00ecreuynBaeTCcsi COIJIACOBAHHBIM Y4€OHO-BOCIUTATEIBHBIM
wiaHupoBanueM,  llporpammoil  pa3BUTHS ~ WIKOJBI,  (PMHAHCOBO-XO3SIMCTBEHHOMN
NEATEIIBHOCTBI0  HAa  ONPEACIICHHBIM  BPEMEHHOM  INPOMEXYTOK, IpPHUKa3aMu WU
PACIOPSIKEHUSIMU JUPEKTOPA IIIKOJIBI.

JUist BeINONIHEHHST (DYHKIMI M peanu3aluy Mpas, NPeayCMOTPEHHBIX HACTOSAIIUM
IIOJIO’KEHUEM, CTPYKTYPHBIE IIOAPA3/ICIICHUs B3aUMOIECUCTBYIOT CO BCEMU NOAPa3AEICHUIMU
IIKOJIBI 10 BOIIPOCAM:

- IIOJYYEHHS] COBMECTHBIX JEHCTBHUM MO KOMIUIEKCHOMY PEHIEHHIO BONPOCOB BCEX
MOJpa3iCICHU;

- B COBEpILIECHUU JACHCTBUN, OOYCIOBIEHHBIX (DYHKIIMOHAIBHBIMU OOS3aHHOCTSIMU
MOJpa3iCICHU;

- IPENOCTAaBJEHUs YTBEPKACHHBIX IUIAHOB HA TMOATOTOBKY, MEPENOATOTOBKY H
MOBBINICHUE KBATHU(PUKAIIMH PAOOTHUKOB,;

- 3asBOK Ha TIOMCK HEOOXOJUMBIX HOPMATHBHO-IIPABOBBIX JOKYMEHTOB H

pa3bsCHEHUE JECHCTBYIOLIErO 3aKOHOIATEIbCTBA;
- HA3HAYEHU, YBOJILHEHMS U IIEPEMELIEHUE MAaTEPUAIIBHO - OTBETCTBEHHBIX JIULI.

7. OTBETCTBEHHOCTDH
OTBETCTBEHHOCTD 3a HaJJICXkKAIEe M CBOCBPEMEHHOE BBITIONHEHUE MOAPa3ICICHUS
GyHKIHHA, TPETYCMOTPEHHBIX HACTOSAIIUM TOJIOKEHUEM, HECET aIMUHUCTPAITHSI.
Ha agMuHuCTpaIuio Bo3aaraeTcs mepcoHaabHas OTBETCTBEHHOCTD 34!

- OpraHU3aIUIoO JCSITEIIBHOCTH TOJpa3/eJICHUI MO BBHITIOJHEHUIO 3a/1ad U (DyHKIIHH,
BO3JIO)KCHHBIX Ha TOJIPa3/ICIICHHICE;,

- OpraHu3alyio B IOJpa3JCICHUSIX OIECPAaTHBHON W KAaYSCTBCHHOM IIOJTOTOBKH
JIOKyMEHTOB, BEJICHHE JIETIOMPOU3BOJICTBA B COOTBETCTBUU C JCHCTBYIOIIUMU MPaBUIaAMU U
UHCTPYKITUSIMU:

- coOmojieHre pabOTHUKAMHU TOJPA3ACICHU TPYAOBOM U TMPOU3BOICTBEHHOU
JIACIIATIINHEL,

- obOecrieueHre paOOTHUKAMH COXPAHHOCTH HMMYILECTBA W COOJIOJEHUE TMPaBHII
oXkapHOM 0€30MacHOCTH;

- ToA0Op, PACCTaHOBKY M JACSATENbHOCTh PAOOTHUKOB TOJApA3ACICHUN, a TaKke

Ha



YUYUTEJIEH;
-COOTBETCTBUE JCHCTBYIOIIEMY 3aKOHOJIATEIbCTBY BU3UPYEMBIX (IIOAMUCHIBAEMBIX) UM
MIPOEKTOB MPUKA30B, UHCTPYKIU, MIOJIOKECHUHM, TOCTAHOBJIEHUN U IPYTUX JOKYMEHTOB;
OTBETCTBEHHOCTh PAOOTHUKOB CTPYKTYPHBIX IOAPA3ACICHUNA YCTaHABIMBACTCS
JNOJKHOCTHBIMA HHCTPYKIUSMH.
Ha pyxoBomuteneil CTpyKTYpHBIX MNOAPA3ACICHUN BO3JAracrcs IMEepCOHAIbHAS
OTBETCTBEHHOCTb 34!

- OpraHu3alMi0 B TMOJPA3JCIICHUH OINEPATUBHOM M Kauye€CTBEHHOM NOATOTOBKH H
UCIIOJTHEHUS JOKYMEHTOB, BEJICHHUE JIECJIIONMPOU3BOJICTBA B COOTBETCTBUM C JNEHCTBYIOIIUMU
npaBuWjiaM W HWHCTPYKIUSMH, a TaKXE HCIOIb30BaHUEe HH(POPMALIUU COTPYIHUKAMU
MoJIpa3/ieJICHUs! CTPOTO B CITY>KEOHBIX 1IEIISX;

- CBOEBPEMEHHOCTh M Ka4€CTBO HCIOJHEHHS JOKYMEHTOB U MOPYYEHUN PYKOBOJCTBA
IIKOJIBL;

- CO3/IaHHE YCJIOBUU JJIs1 POU3BOICTBEHHOM JIESITEIBHOCTH COTPYAHUKOB IIKOJIBI.
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